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IMPUKA3BIBAIO:
1. VrBepaute mpunaraemoe IlosoxeHHe O mojapkax M 3HaKax JAEJIOBOTO
TOCTEIIPUMMCTBAa B OIOIKETHOM YyupexaeHWH BopoHexckoi obnactu

«3AT'C-CEPBUC» u noBecTH ero 10 CBeJeHHUS BCeX paOOTHHKOB.

2. KoHTpoib 3a UCITOTHEHNUEM JaHHOTO MPHKa3a OCTABIISIO 3a COOOi.

PyxoBoautens yupexneHus % C.H. Camkuna




YTBEPXJIEHO
[Mpukazom BY BO «3AI'C-CEPBHUC»
or 27X 20/70. N 44/

HOJIOKEHHUE
0 NoJapKax H 3HAKaX eJ10BOr0 roCTeNpUuHMCTBA

B Or01keTHOM yupe:kaennn Boponexckoii o61actu «3AI'C-CEPBHC»
1. O6mne noJioxkeHUun

1.1. Hacrosimee [lonoxenue o nogapkax v 3HaKax AeJIOBOrO FOCTENPHUMCTBA
B BY BO «3AI'C- CEPBUC» pa3paboTaHO B COOTBETCTBHM C IOJOXECHHIMHU
Konctutymuu Poccuiickoit Penepauvu, PenepanpHoro 3akoHa ot 25.12.2008
Ne 273-®3 «O mnporuBojelicTBUM Koppynuun», dDenepajlbHOro 3akoHa OT
12.01.1996 Ne 7-®3 «O HeKOMMEpPYECKMX OpPraHM3alMsIX», UHBIX HOPMAaTHBHBIX
npaBoBhIX akToB Poccuiickoii ®Deneparyu, Komekca 3THKM M ciayxkeb6HOro
nosefneHus paboraukoB BY BO «3AT'C-CEPBUC» u ocHOBaHO Ha
0OIIENpPU3HAHHBIX HPAaBCTBEHHBIX MPUHIUIIAX ¥ HOPMAaxX POCCUHCKOro o0iecTsa U
rocy1apcTBa.

1.2. TlonoxeHue  SBISETCA  JIOK&IBHBIM  HOPMATHBHBIM  aKTOM,
perJaMeHTHUPYIOIIMM TpaBWja I[IpHeMa IOJAapKOB M  3HAaKOB  JEJIOBOrO
TOCTENPUUMCTBA, ToNTydeHHbIX paboTHukamu BY BO «3AT'C- CEPBUC» (nanee -
Vupexaenne), a TakXe CynpyraMd M pOACTBEHHHKaMH BCEX KaTe€ropui
pabOTHHMKOB, YKa3aHHBIX BBIIIE, KOTOPbIE CTAJIKUBAIOTCS C CHTyallMsIMH JapeHHs
AN MPUHATHS TIOJAPKOB U MPUIVIAILEHUH.

1.3. JlenoBBle IMOOAPKH, AEJIOBOE TOCTENPUHMCTBO M IPEACTaBUTENbCKHE
MEPOIPHUATHS JOJDKHBI pacCMaTpHUBaThCs COTPYIHHMKAMM TOJIBKO KaK HHCTPYMEHT
IJIE YCTAHOBJICHHS W TIOJAEpKaHHs JAENOBBIX OTHOLICHHMM M KaK IpOSBIIECHHUE
OOIIENPHUHATON BEXKIIMBOCTH B XO/I€ BEIEHUS X035 CTBEHHOM JEATENBHOCTH.

2. [TonsiTusi M onpeaesieHus, uenoJibdyemole B Iloo:keHnnn

2.1. Jlna uneneil Hactosimero IlomoxeHus HCHONB3YIOTCA CIEAYOLIUE
TIOHSITHS

a) MO TePMHHOM «paboTHMK» B HactosmeMm IlonokeHNH NOHHUMAarOTCs
IITaTHBIE PA0OTHUKH C TIOJIHOM WIJIM YacCTHYHOM 3aHATOCTHIO, BCTYNHBIIHE B
TPYHOBBIE OTHOIICHHS C YUpeXXAeHHeM, HE3aBUCHUMO OT WX JOJDKHOCTH U
BBITIOJIHSIEMBIX TPYAOBBIX (GYHKUMH (BKIIIOYasi paOOTHUKOB MO CPOYHBIM TPYAOBBIM
JIOrOoBOpaM U pabOTHHUKOB II0 COBMECTHUTENLCTBY), M (U3MUECKHe JIUIa,
paboTarolue Mo rpak JaHCKO-IIPaBOBOMY JIOrOBOPY (ZOTOBOPY OKa3aHHs yCIyT HITH
BBINOJIHEHUS paboT, areHTCKOMY JIOTOBODY);

0) o TEPMHHOM «IOAAPOK» B HacTosAmeM [ToJoxeHnH TOHUMAETCS JIF000iH
BHJ| IIPEIJIaraéMoro MM IMoJIy4aeMoro IUlaTexa, BO3HarpaxIaeHus, Japa, BBITOJbI,




MaTepuajbHble WIH HMMYIIECTBEHHBIE LEHHOCTH, M HHbIe NPEHMYILNECTBA, HE
BLIp@)KEHHbIE B KOHKPETHBIX MaTepUaIbHEIX OJ1arax;

B) TOJi TEPMHHOM «/€JI0BO€ FOCTENPHHMCTBO» IIOHMMaeTcs mobas popma
TIPEeIIOKEHHOTO MM IIOJTYy4YeHHOrO COLMANbHO — OBITOBOTO OOCIY)KHBaHHS,
YBECEJIUTENBHBIX MEPOTIPUSATHH, ITyTELIeCTBHH, NPOXKUBAHKS HIIX NPUTIIALICHHH;

) «MoJIy4eHHe MOJapKa B CBSI3H ¢ AO/UKHOCTHBIM IOJIOKEHHEM HJIH B
CBSI3H C HCIOJHEHHEM CJIYKeOHbIX (JOUKHOCTHBIX) OOsI3aHHOCTEH» -
NoNydeHHe pPaOOTHHKOM YUpeXXAeHHs JIM4YHO WJIM dYepe3 MOCpefHHKa OT
¢usmdecknx (IOPUAMYMECKHX) JIHI II0Japka B paMKax OCYIIECTBICHHUS
JEATENLHOCTH, TPELYCMOTPEHHOM TODKHOCTHOM MHCTPYKIHEH, & TAaK)Ke B CBS3HU C
HCHONHEHAEM  CIyKeOHBIX  (HOJDKHOCTHBIX)  OOS3aHHOCTEH B Cliydasx,
YCTAaHOBJIEHHBIX (eepabHBIMU 3aKOHAMH ¥ MHBIMH HOPMAaTHUBHBIMU aKTaMH,
OTIPE/IEAOIMMH ~ OCOGEHHOCTH — MPABOBOIO  IOJIOKEHHA M CreluduKy
podeCCHOHANBHOMN CITy)KeOHOM U TPYAOBOH AeATEIbHOCTH YKa3aHHbIX JIHIL.

2.2. Ilpu ymorpeGnenun B HactosumieM IlonoxeHHH TEepMHHOB,
OIIMCHIBAIOIIMX FOCTEIPHUMCTBO — «IPEICTaBUTEIILCKUE MEPOIIPHATHSY, KIEIOBOE
rOCTENPUUMCTBOY, «KOPIIOPATHBHOE FOCTEIIPUUMCTBOY» - BCE IIOJIOKEHHS JAaHHOTO
JIOKaJIbHOTO HOPMATHBHOI'O aKTa PUMEHHUMBI K HUIM OJMHAKOBBIM 00pa3oM.

3. leau u HamepeHnus

3.1. Lenu gannoro IlonoxeHus:

- obecnieyeHue eOUHOOOPA3HOrO0 MOHUMAHMS PONM M MeECTa IOAAPKOB,
IEJOBOr0 TOCTENPUUMCTBA, TPEJCTABUTENbCKUX MEPOIPHATHH B  IEJIOBOM
NpaKTHKe Y4pexIeHU;

- OCYILECTBICHHE OCHOBHOW M HHOH INPHHOCAIIEH HOXOX HEATENBHOCTH
VapexaeHus: UCKIFOUYUTENIbHO Ha OCHOBE HAaIEXKAIUX HOPM M IPaBHII JEJI0BOTO
HOBeIeHUs, OasHpYIOIIUXCs Ha TMPUHLUIAX 3allUThl KOHKYPEHIIMH, Ka4yecTBa
TOBApOB, paboT, yCIIyT, HEJOMYIleH!s KOH(INKTa HHTEPECOB;

- ONpeJeNieHre eqUHBIX AJS BceX pabOTHHKOB YUpeXkieHHs TpeOoBaHHMH K
NapeHUI0 W NPUHSATHIO MAENOBbIX IOJApKOB, K OPraHM3allMi M YYaCTHIO B
IIPEICTABUTEITBCKIX MEPOTIPUATHUSX;

- MEUHUMU3MPOBAHUE PHCKOB, CBA3aHHBIX C BO3MOXHEIM 3J10YNOTpebIeHueEM
B 00JIacTH MOAAPKOB, NMPEACTAaBUTEIbCKIX Meponpustuid. Hanbonee ceppesHsiMu
U3 TaKUX PHCKOB SBIAIOTCS ONACHOCTh IOJKyNa M  B3STOYHUYECTBA,
HEeCIIpaBeUIMBOCTh MO OTHOUIIEHMIO K KOHTpareHTaM, MNPOTEKLUHUOHU3M BHYTPU
YupexxneHus.

3.2. YupexaeHHe HaMEpPEeHO MOANePXKUBAaTh KOPHNOPATHUBHYIO KYJBTYpYy, B
KOTOPOM MOJAapKH, KOpPIOPAaTUBHOE TOCTENPUMMCTBO, IIPEIACTaBUTEIbCKUE
MEPONPUATUS pPACCMATPUBAIOTCA TOJBKO KaK MHCTPYMEHT ISl YCTAHOBJIEHUS U
MOANEPXKAHUS [ENOBBIX OTHOIIEHMM M Kak IposBIeHHE OOIIENpPUHATON
BEXJIMBOCTH B XOJI€ ESITEIBbHOCTH YUpEKICHHUS.



4. IlpaBunia oOMeHa moJjapkaMH H
3HAKAMH [1eJI0BOr0 rocTerpHUMCTBA

4.1. ObmeH mnojapkamMH B IIpoliecceé OCHOBHONM M TNPUHOCSILEN JOXOI
JNESTENIbHOCTA M OpraHu3alus IPeJCTABUTEIBCKUX MEPOIPUITHI SBIsSETCS
HOPMAJILHOM J1€JI0BOM IIPaKTUKOM.

4.2. PaboTHUKY Y4pexIeHUs] MOTYT JapUTh TPETHUM JIMLIAM U [OIXYy4aTh OT
HUX JEJIOBbIE NOJapKH, OpraHM30BbIBATh M y4acTBOBAaThb B NPEACTAaBUTEIBCKUX
MEPOIPUATHUSAX, €CJIUA 3TO 3aKOHHO, 3TUYHO U JIEAeTCsI UCKIIOYUTENBHO B IEJIOBBIX
LeJIX, ONpeAENIEHHBIX HacToAmuM [lomoxxeHnem.

4.3. Yupexnenue He mnpuemiier koppynuuu. [lopapku He XOJDKHBI OBITH
UCIONB30BaHbl JUISl JA4U/TOJMY4YeHHUsT B3ATOK WM KOPPYHNIMH BO BCEX ee
IPOSIBJICHUSX.

[Tomapku U yCiIyrH, IpegocTaBiseMble YUpeJeHUEM, TIEPEeIalOTCs TOJIBKO
OT UMEHU YUpexXIeHHs B LIEJIOM, a He KaK MOAAPOK OT OTAEIBHOro paboTHUKA
YupexnaeHus.

B kauectBe mOmapkoB paOOTHHUKH YUpeXIeHUs MOJDKHBI CTPEMHUTHCS
UCIIOJIb30BAaTh B MAKCHMAJIBHO JOIYCTHMMOM KOJIMYECTBE CJIy4aeB CYBEHHUPHI,
[IpeAMETHI U U3AENHS, UMEIOIINE CUMBOJIUKY Y YperKACHHS.

4.4. CTONMOCTb U NEPUOJUYHOCTD JAapEHUs U NOJYUYSHHS INOJapKOB U (HJIH)
y4acTHs B NPEICTABUTEIBCKUX MEPONPUATUSX OJHOI'O U TOTO K€ JIMIA TOJDKHBI
OIIPENEIATECS IPOU3BOACTBEHHON HEOOXOAMMOCTBIO U OBITh Pa3yMHBIMH. OTO
O3HA4aeT, 4YTO NPUHUMAEMBbIC MOJApKU M JEJI0OBOE TIOCTENPHUHMCTBO HE JOJDKHBI
NPUBOJUTH K BOZHAKHOBEHHUIO KaKUX-THOO BCTPEUHBIX 00S3aTENBECTB CO CTOPOHBI
nonyvarenss U (WIM) OKa3blBaTh BIHMSHHE HAa OOBEKTHBHOCTH ero (ee) JeIOBBIX
CYXIEHUH U PELICHHUIA.

4.5. 1lpy nr00BIX COMHEHHSIX B IIPAaBOMEPHOCTHM HJIM STUYHOCTH CBOHX
AeHcTBUN pabOTHUKU YupexaeHHs oOs3aHbl ITOCTABHTh B HM3BECTHOCTh CBOHMX
HETIOCPECTBEHHBIX PYKOBOAMTENEH M NPOKOHCYIBTHUPOBATHCS C HHUMH, IPEXIe
YeM JapuTh WJIH II0JydyaTh MOJAapKH, WM Yy4YacTBOBaTh B TeX WJIH HHBIX
IIPEICTAaBUTEILCKUX MEPOIIPUATHUSX.

4.6. JIOJ>KHOCTHBIE JIMLIIA U Jpyrue paOOTHHKH YUpEeXICHHS He BIIpaBe
KCIIOJIB30BATh CIIy>)KeOHOE MOJIOKEHUE B JIMYHBIX LENSIX, BKIKOYas HCIOJIB30BAHHE
COOCTBEHHOCTH YUpeXXAeHUs, B TOM YHCJIE:

- JUIA TIOJy4YeHHs MOLapKOB, BOSHArpaXX[ICHHs U UHBIX BBITOJ IJIA ceOs JHYHO U
ApyruX 1Ml B OOMEH Ha OKasaHHe YUpeXXHeHHeM KaKux-aubo YCiyT,
OCYLUECTBIICHHE JIMOO HEOCYIIECTBIECHHE OIpeleNeHHbIX AeHCTBUi, mepenady
MH(OPMAIUK, COCTABIAIOIEH KOMMEPUYECKYIO TalfHy, 1M HHON HHPOPMALHH;

- JUIS TIOJIyYEeHHs IONAapKOB, BO3HAIPaXkKAEHUsI W HUHBIX BBIrOf s ceOs JIMYHO U
ApYrux JIAI B MpoOIecce BEACHUA Ie YUpexIeHus, B T.4U. KaK JO, TaK H Iocie
NPOBEACHHUA IIEPETOBOPOB O 3aKIIOYEHMM IPaXXKAaHCKO-IIPABOBBIX JIOTOBOPOB
(KOHTPAKTOB) ¥ MHBIX CHEJIOK.

4.7. PaGoTHrKaM YupexIeHus 3alpeliaercs NPUHUMATh WM IepefaBaTh
MOAapKK MO0 yCIayrH B MOOOM BHIE OT KOHTPAreHTOB YupeXXJeHHs B KauecTBe
6J1aronapHOCTH 3a COBEpPIIEHHYIO yCiIyry. [loNy4eHue JeHeXHOTo BO3HATPAXKISHUS




B KauyecTBe IoJapka B JIIOOOM BHIE CTPOTO 3alpelleHO, BHE 3aBUCHMOCTH OT
CYMMBIL.

4.8. PaborHukaMm YupexJAeHus 3amnpeuiaeTcs IPUHUMATh JICHEXHBIE
CpelICTBa, B TOM YHCJIe Ha OIUIAaTy pa3BJIeueHHH, OTABIXA, IPOe3/ia K MECTY OTAbIXA,
a TaK)kKe€ y4aCTBOBaTh B Pa3BIIEKATENbHBIX MEPONPHUATHAX, NPOBOAMMBIX 3a CYET
CPEACTB KOMIIAaHWH, IPEeACTaBUTENEH KOMIIAHHM:

- OT OpraHM3alWii, 3aHUMAIOUIUXCH pa3paboTKOH, MPOM3BOACTBOM M (MiHM)
peanu3aiyeil GMOIpenapaToB, TEXHUIECKHX U3/ETMH BETEPUHAPHOTO HA3HAYEHHS,
- OpraHu3aluii ONTOBON TOProBiIW OHOIpenapaTaMH, TEXHUYECKMMH H3IEIHSIMHU
BETepUHAPHOI'O Ha3HAYCHUSI;

- AIITEYHBIX OpraHu3aluii (MX npeacTaBuTeNel, HHbIX QU3NYECKUX U FOPHAHIECKHUX
JIULL, OCYIIECTBJIAIOIMX CBOIO ESTENBHOCTD OT MIMEHH 3THX OpPraHHU3alluii).

He pomyckaercs mepepaBaTh M NPUHMMATh NOJApKH B BHJE HEHEXHBIX
CpPEICTB, KaK HAJIMYHBIX, TaK ¥ Oe3HANNYHBIX, HE3aBUCHUMO OT BAJIFOTEI, & TAKXKE B
dbopMe aKIuii, ONMIHOHOB WK HUHBIX JIMKBUIHBIX IIEHHBIX OyMmar.

He nomyckaeTcs MpUHUMATH MOJAPKH U T.A. B XO/ie IIPOBEACHU TOProB U BO
BpeMsl IPSAMBIX [IEPErOBOPOB TPH 3AKIIFOYSHUH JOTOBOPOB (KOHTPaKTOB).

B ciydae OCyIIeCTBIIEHHs CIIOHCOPCKUX, OJ1aroTBOPUTEIBHBIX IIPOrpaMM U
MepOTIPUSATHI He00X0IMMO IIpEBAPUTEIHHO yIOCTOBEPHUTHCS, 4TO
npenocrasisgemas BY BO «3AI'C- CEPBHC» noMorp He 6yeT HCIIONB30BaHA B
KOPPYIILHOHHBIX LENSX WIM UHBIM HE3aKOHHBIM ITyTEM.

4.9. PaOOTHUK Y4pexAeHUs, KOTOPOMY IIpH BBIIIOJHEHHH JIOJDKHOCTHBIX
00s13aHHOCTEH MpeTaraloTcs MOAAPKU WM HHOE BO3HArPaKIAECHHE KaK B IIPSIMOM,
TaK ¥ B KOCBEHHOM BHJE, KOTOpPBIE CIIOCOOHBI ITOBIUATh Ha IOATrOTaBIMBAaEMbIE H
(Wny) TpUHHMAaeMble WM peELIeHHUS WIH OKa3aTh BIMSHHE Ha €ro IeHUCTBHS
(6e3neticTBUE), JOJKEH:

- OTKa3aTbCsi OT HUX M HEMEUIEHHO YBEIOMHUTH CBOErO HEIOCPEACTBEHHOIO
HauyalbHUKA;

- [0 BO3MOXHOCTH HWCKIIOYHTH JaJbHEHIIMEe KOHTAaKTHl C JIMIOM,
IPEATIOKHUBIINAM TIOJAPOK WIIA BO3ZHArpaXXAEGHUE, €CIH TOJIBKO 3TO HE CBA3aHO CO
CIy)eOHOl HeOOXOAUMOCTEIO;

- B ClIy4ae, €CIH IIOJapOK WJIM BO3HarpaxleHHe He IPEeACTaBIIETC
BO3MOXHBIM OTKJIOHHTh HJIM BO3BpaTHTh, IMEpelaTh €ro ¢ COOTBETCTBYIOLIEH
CIy)XeOHOM 3anuCKOH PYKOBOACTBY YUpexXIeHHs U NpPOJODKHTH paboTy B
YCTaHOBJIEHHOM B YUpeXAeHHH IOpsSIKe Haj BOIIPOCOM, C KOTOPHIM OBLI CBSI3aH
TI0J]apOK HJIA BO3Harpa)caeHue.

4.10. nst ycTaHOBIEHUS M NOJNEp)KaHHSA HEJIOBBIX OTHOLIEHHUH M Kak
IpOosiBIICHHe OOILEIPUHATON BEXKIMBOCTA pabOTHUKH YUPEKIEHHs MOIYT
IIPE€3€HTOBATh TPETHUM JIMIAM U NOIy4aTh OT HUX NPEACTABHUTEIBCKHE [TOAAPKHU.
[Ton mpencTaBUTETECKUMHU TIOJAPKAMK TOHUMAETCs CyBEHUpHas MPOIyKIHA (B T.4.
C JIOTOTUIIOM OpraHU3allMi), LBETHl, KOHAUTEPCKUE H3JENUsI U aHaJIOTM4YHAasd
HIPOIYKIIUS.

4.11. Heucnonnenue Hactosmux [IpaBun MoOXeT cTaTb OCHOBaHUEM A
IpUMEHEHHs] K pabOTHHKy Mep [AMCHMIUIMHAPHOrO, aIMHHHCTPaTUBHOIO,
YrOJIOBHOTO M IPakIaHCKO-IPAaBOBOTO XapaKTepa.



S. O6nacTb NnpUMeHeHHUsI

5.1. Hacrosee [lTonmoxenue sBnsercs o6A3aTeIbHBIM IUIs BCEX M KaXKIIOTO
paboTHHKa YUpeXIeHHUS B iepuol paboTel B YUpEKJCHHH.

5.2. Hacrosimiee IlonoxeHue NOANIEXUT NPUMEHEHHUIO BHE 3aBUCHMOCTH OT
TOr0, KakuM 00pa3oM NepefaroTcs MOJapKH M 3HAKH JEI0OBOTO IOCTENPHUMCTBA -
HaIpsMY¥O WU Yepe3 NOCPEAHUKOB.

6. Ilopsinokx BHecenus: H3MeHennii u qonoanenuii B Ilonoxenune

6.1. M3MeHeHus U JONMONHEHHUS B HacTosmee IlomoXeHHe BHOCATCS
IIPHKa3aMH PYKOBOAUTENS Y UpEKACHMS.

6.2. Ecnum B pe3ynprare H3MEHEHHS 3aKOHOJATENbCTBA PocCCHiCKOl
DenepalMd  OTAENbHBIE CTaThU HAcToAlero IIONOXKEHHS BCTYNalOT B
NPOTHBOPEYHE ¢ HUMH OTH CTaThU YTPAYMUBAIOT CHIIY U [0 MOMEHTa BHECEHHS
nsMeHeHnit B IlonoxeHue nuua, Ha KOTOpBIE pPacHpOCTpaH’EeT CBOE [eicTBUE
Hacrosulee [looxxeHne, pyKoBOJCTBYIOTCS 3aKOHOAATEIBCTBOM U HOPMATHBHBIMH
akTamu Poccuiickoil ®eneparuy.




